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	Meeting Type: Extraordinary Meeting of Full Council 
	Agenda Item: 9

	Date of Meeting: 21 May 2026
	

	OAKHAM TOWN COUNCIL

	Report Author: Cllrs Clark and Ainsley
	Purpose: Decision 

	Title: Appointment of Acting Proper Officer and Approval of Locum Clerk Support 

	Purpose: To appoint the Temporary RFO as Acting Proper Officer (APO) and approve the engagement of a locum clerk to provide support under the APO’s direction.
Background: The Clerk post is vacant/unavailable. The council must appoint a Proper Officer (LGA 1972). The Temporary RFO requires governance support, which can be provided by a locum clerk operating in an advisory capacity only.

Locum Clerk – Concise Role Specification
Purpose: To provide short‑term professional support to the Acting Proper Officer (APO) during the Clerk vacancy.
Permitted Duties (Support Only)
The locum may:
· Advise the APO on governance, audit and compliance
· Assist with drafting agendas, minutes and reports (APO to approve)
· Support administrative tasks as directed by the APO
· Help prepare for internal and external audit
Prohibited Duties (No Authority)
The locum must not:
· Act as Proper Officer
· Issue or sign agendas, summonses or statutory notices
· Make decisions or commit expenditure
· Direct staff or override the APO
· Represent the council unless authorised by the APO
Reporting Line
· The locum reports only to the Acting Proper Officer
· Councillors must route all requests through the APO

	Proposals:
1. Appointment of Acting Proper Officer: That Council appoints the Temporary Responsible Financial Officer as Acting Proper Officer for the duration of the Clerk’s absence, with authority to discharge all statutory Proper Officer functions.

2. Engagement of Locum Clerk: That Council approves the engagement of a locum clerk to provide professional support and advice to the Acting Proper Officer, operating strictly under the APO’s direction and without authority to exercise any Proper Officer functions.

3. Budget Allocation from General Reserves: That Council allocates a maximum budget of £7,700 plus VAT from General Reserves to fund locum clerk support for an anticipated period of up to two months, based on an estimated requirement of 6–10 hours per week. 

4. Control of Engagement and Requirement to Return to Council: That Council authorises the Acting Proper Officer to determine the length of the initial locum engagement within the approved budget, and requires the APO to return to Council for further authority should additional, time or funding be required beyond the agreed maximum.


For completion by the office
	In Budget  ☐
	Spend Authorised  ☐

	Budget Header: 
	Amount: 

	Estimates  ☐
	Quotes             ☐
	Emergency Spend  ☐
	Sole supplier ☐
	Specialist  ☐
	

	P.O         .  ☐
	Invoice Checked    ☐
	Reason for spend:

	Legal Power: Local Government Act 1972 amend as necessary
	Contract Finders     ☐
	Supplier: 




