Works and Duties Report
Period Covered: 1 April 2026 – 30 April 2026
Location: Oakham (various sites)
Overview
During this period, routine maintenance, litter picking, repairs, installations, inspections, and responsive works were carried out across council offices, parks, churchyard, public toilets, and community spaces. Tasks also included liaison with the Town Clerk (CE), councillors, contractors, and suppliers, alongside procurement of materials and delivery of agendas and notices.

Key Activities Undertaken
Routine Duties
· Daily litter picking across parks, churchyard, and public areas
· Office duties including noticeboards, deliveries, wage slips, and agendas
· Cleaning and maintenance of office and council chambers
· Site inspections and reporting (including photographs emailed to CE)
Public Toilet Maintenance (Church Street WC)
· Multiple visits to inspect and attempt to unblock toilets
· Use of water flushing, plungers, and chemical treatments
· Fitting inspection sheets to walls
· Adjusting and repairing toilet doors and closing mechanisms
· Repositioning planters outside the facility
· Ongoing issue reported and managed in liaison with CE
Parks and Public Spaces
· Maintenance and inspections at: 
· Cutts Close
· Princess Avenue Park
· Centenary Field
· Bandstand
· Queen Victoria Statue area
· Removal of broken glass and unsafe items
· Cleaning and brushing down the Queen Victoria statue
· Assessment, dismantling, and removal of damaged benches
· Removal of tyres from flagpole and bandstand roof using ladders
Installations and Repairs
· Assembly, installation, and anchoring of new picnic benches at: 
· Centenary Field
· Princess Avenue
· Painting and preparation of white concrete perimeter posts at Cutts Close
· Removal and recycling of old metal picnic bench and other materials
· Ground anchor installations and tool handling between sites
Procurement and Logistics
· Visits to Toolstation, Travis Perkins, QD, and recycling centre
· Purchase of chemicals, tools, plywood, fixings, paint, and materials
· Handling of deliveries and unloading of picnic tables
· Transport of tools and materials between office, hut, and sites
Liaison and Communication
· Regular calls and meetings with CE
· Engagement with councillors and community users
· Coordination with couriers and site users
· Attendance at meetings as required

Mileage Summary
Mileage was recorded for most working days, covering travel between the office, parks, toilets, suppliers, and other sites:
· Approximate total recorded mileage: 82 miles

Summary
Throughout April 2026, a wide range of operational, maintenance, and responsive duties were completed to support the upkeep of Oakham’s public spaces, facilities, and council operations. Significant time was dedicated to resolving persistent issues at Church Street WC, installing new public amenities, improving safety in parks, and maintaining communication with senior officers and councillors.

