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	This report outlines the necessity of adopting a comprehensive Letting Policy and updated Booking Forms for all council-managed outdoor facilities. These documents are designed to provide a clear framework for hires while ensuring the council meets its legal, financial, and safety obligations.
Strategic Importance & Compliance

Adopting a formal policy is not merely an administrative task; it is a critical requirement for robust local government governance.
Risk Management Legislation: Under current health and safety regulations, the council has a "duty of care" to anyone using its open spaces (parks). A formal policy ensures that hirers are aware of their responsibilities (e.g., safety, capacity limits, and emergency procedures), thereby mitigating the council's liability.
Insurance Requirements: Our primary insurers require evidence that we have assessed the risks associated with third-party hires. Without signed booking forms that include standardised Terms and Conditions, the council’s insurance coverage may be compromised in the event of a claim.
Consistency and Fair Use: A formal policy ensures that all community groups and commercial entities are treated fairly, with transparent pricing and booking priority.
Key Features of the New Documentation

The proposed documents have been drafted to be user-friendly while remaining legally rigorous:
The Letting Policy: Defines categories of use, cancellation rules, and prohibited activities.
The Booking Form: Captures essential data, including the hirer's Public Liability Insurance (PLI) details and specific requirements for the event.
Standard Conditions of Hire: Clear "small print" that protects the council regarding damages, noise complaints, and cleaning expectations.

Proposal for Consideration

It is proposed that the Council adopts the following measures to safeguard our assets and personnel:
1. Formal Adoption: That the Council formally approves and adopts the Letting Policy  and the Standardised Booking Form as the sole documents for all future venue hires.
2. Implementation Date: That these documents become mandatory for all bookings made after 29th April 2026.
3. Annual Review: That the policy be added to the Council’s annual review cycle to ensure it remains compliant with evolving legislation and insurance premiums.
5. Recommendation

The Council is invited to resolve to approve the new Letting Policy and Booking Forms to ensure full compliance with risk management and insurance obligations.
Note: By approving this proposal, the Council demonstrates proactive management of public assets and significantly reduces the risk of litigation or un-insured losses. I would like to thank Melanie our Acting Deputy Clerk for all here assistance with the preparation of these documents.
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