OAKHAM TOWN COUNCIL

Alcohol Seller Booking Form & Agreement 2026-2027

Event Name: __________________________________________________________________
Event Date(s): ________________________ Location: ___________________________

SECTION 1: SELLER DETAILS

	
	

	Business/Organisation Name:
	

	Personal Licence Holder (PLH):
	

	Licence No. & Issuing Authority:
	

	Contact Email:
	Mobile:


SECTION 2: MANDATORY LICENSING DOCUMENTS

All alcohol sellers must provide copies of the following. Failure to provide these will result in an automatic refusal of your pitch.
	Document Required
	Purpose
	Provided?

	Temporary Event Notice (TEN)
	To authorise alcohol sales on unlicensed land.
	[ ]

	Personal Licence (Photo Card)
	Copy of the front and back of the PLH card.
	[ ]

	Age Verification Policy
	Written "Challenge 25" policy/training manual.
	[ ]


IMPORTANT LEGAL REQUIREMENT: Under the Licensing Act 2003, the original or a certified copy of the Temporary Event Notice (TEN) must be prominently displayed at the stall. This notice must be available for immediate inspection by Leicestershire Police or Rutland County Council at all times.

SECTION 3: AGE VERIFICATION & LAW ENFORCEMENT

Oakham Town Council operates a zero-tolerance policy on underage sales.
· Challenge 25: Sellers must enforce a Challenge 25 policy. If a customer looks under 25, they must provide valid photo ID (Passport, Driving Licence, or PASS-accredited card).
· Refusals Log: A written or digital "Refusals Log" must be maintained on the day and be available for inspection by Council officials.
· Staff Training: All staff must be trained on the four licensing objectives: Prevention of Crime & Disorder, Public Safety, Prevention of Public Nuisance, and Protection of Children from Harm.
SECTION 4: FEES & PAYMENT

· Daily Rate: A fee of £25.00 per day applies to all commercial alcohol pitches.
· Payment: Fees must be paid in full at least 14 days prior to the event.
· Addendum (Summer Season): To secure a seasonal pitch (Band Concerts), all fees for the series must be paid in full before the first concert. It is the seller's responsibility to confirm event totals and ensure enough TENs are applied for within statutory legal limits.

SECTION 5: VEHICLE & SITE POLICY

· Speed & Safety: Max speed 5 mph with hazard lights active.
· Steward Escort: No vehicle may move within the park without a Council Steward escort.
· Arrival & Removal: Transport vehicles must be removed 30 minutes before the start time. Only authorised Drink Trucks/Trailers may remain on-site.
· Static Period: No vehicle movement until the event is closed and cleared of pedestrians.
· Waste & Glass: Sellers must remove all bottles/cans/cardboard. Alcohol must be decanted into polycarbonate or compostable vessels (no glass) unless specifically agreed otherwise.

SECTION 6: DECLARATION & AGREEMENT

I confirm that I have obtained a valid Temporary Event Notice (TEN) and will have it available for inspection. I agree to enforce Challenge 25 and comply with all UK Licensing Laws and Council policies.
Signed: ___________________________ Date: __________________________
Print Name: ________________________ Mobile (Day of Event): ___________

OFFICE USE ONLY

TEN Received: [ ] | PLH Verified: [ ] | Payment: £__________ 
Method: ___________
Pitch Number Assigned: ________________

