OAKHAM TOWN COUNCIL

Food and Beverage Seller Agreement 2026-2027

Event Name: _____________________________________________________
Event Date(s): ________________ Location: ___________________________

SECTION 1: STALLHOLDER DETAILS

	
	

	Business/Organisation Name:
	

	Contact Name:
	

	Address:
	

	Email:
	Phone:

	Description of Food/Drink:
	


Status (Please Tick): [ ] Commercial Seller: £25.00 per day

[ ] Charity / Non-Profit: Free of Charge (Charity No: __________________________)

SECTION 2: MANDATORY DOCUMENTATION

All F&B sellers must provide copies of the following. Failure to produce these documents will result in an immediate decline of the application.
	Document Required
	Purpose
	Checked [Staff]

	Food Hygiene Certificate
	Level 2 or higher for all staff handling open food.
	[ ]

	Local Authority Registration
	Proof of registration with your home Council.
	[ ]

	Food Hygiene Rating
	Must be a rating of 3 or higher.
	[ ]

	Public Liability Insurance
	Minimum cover of £5,000,000.
	[ ]

	Gas Safety Certificate (CP44)
	Mandatory for LPG/Gas use (dated within 12 months).
	[ ]

	Risk Assessment & HACCP
	Written food safety management plan.
	[ ]

	Fire Risk Assessment
	Specifically for cooking units/stalls.
	[ ]


SECTION 3: FEES & PAYMENT TERMS

· Daily Rate: A fee of £25.00 per day applies to all commercial F&B pitches.
· Payment: Fees must be paid in full at least 14 days prior to the event.
· Refund Policy: Fees are non-refundable. No refunds for "no-shows" or vendor cancellations.
· Council Cancellation: Refunds only issued if the event is cancelled by Oakham Town Council.

SECTION 4: TOWN COUNCIL VEHICLE POLICY

· Speed & Safety: Max speed 5 mph. Hazard lights must be on. All vehicles must be escorted by a Marshall while moving on-site.
· Loading/Unloading: Units must be stationary at least 30 minutes before start time. Non-trading vehicles must be removed to designated parking.
· Ground Protection: If ground is soft, access may be prohibited or trackway required at vendor’s expense.
· Movement: Strictly no vehicle movement while the event is open to the public.
· Damage: Any damage to ground or infrastructure will be recharged to the stallholder.

SECTION 5: TERMS & CONDITIONS

· Waste: Vendors must remove all waste, including greywater and cooking oils. Do not use public park bins.
· Electricity & Water: None provided unless agreed in writing. Separate fees apply. Generators must be "silent" and all equipment PAT tested.
· Compliance: Vendors must display allergen information and calorie labelling as per UK 2026 regulations.
· Noise: No music or amplified sound allowed from individual units.
ADDENDUM: Summer Season Bookings (Band Concerts)

· Advance Payment: All booking fees for the entire series must be paid in full before the first concert.
· Planning: The seller must confirm the exact number of planned events with the Council Office before submitting final payment.

SECTION 6: DECLARATION & AGREEMENT

I confirm I have read and agree to the Oakham Town Council F&B Agreement. I enclose my documents and payment (if applicable).
Signed: ____________________________________ Date: __________________________
Print Name: ________________________________ Mobile (Day of Event): __________

OFFICE USE ONLY

Date Received: _______________ Rating Verified: [ ] Insurance Verified: [ ]
Payment: [ ] N/A | [ ] £__________ Method: ______________ Pitch No: _________

