Re: Events Policy – Clarifications and Points for Council Consideration
Martin Brookes
​Paul Ainsley​
​Chris Nix;​Christopher Clark;​John Harris;​Jonathan Nichols;​Sally-Anne Wadsworth;​Office;​Chris Evans;​Melanie Palmer​
Hi Paul
Thanks 
I have responded after each of your questions in italic.
The policy document does need to be considered by full council on the 11th it is good to know your thoughts now.
Regards 
Martin
M J Brookes
Cllr Martin Brookes
Oakham South Ward
Oakham Town Council
Mobile: 07508060962
Address: 13 Willow Crescent, Oakham, Rutland
Website: https://oakhamtowncouncil.gov.uk/  

From: Paul Ainsley <painsley@oakhamtowncouncil.gov.uk>
Sent: 04 February 2026 10:57 AM
To: Martin Brookes <mbrookes@oakhamtowncouncil.gov.uk>
Cc: Chris Nix <cnix@oakhamtowncouncil.gov.uk>; Christopher Clark <cclark@oakhamtowncouncil.gov.uk>; John Harris <jharris@oakhamtowncouncil.gov.uk>; Jonathan Nichols <jnichols@oakhamtowncouncil.gov.uk>; Sally-Anne Wadsworth <swadsworth@oakhamtowncouncil.gov.uk>; Office <office@oakhamtowncouncil.gov.uk>; Chris Evans <cevans@oakhamtowncouncil.gov.uk>; Melanie Palmer <mpalmer@oakhamtowncouncil.gov.uk>
Subject: Events Policy – Clarifications and Points for Council Consideration
Good morning Martin,
Thank you for the work that has gone into the revised Events Policy. As this represents a substantial rewrite of our existing approach, I wanted to share a few observations and questions that may help us consider whether the proposed framework is proportionate to Oakham’s needs and whether it supports or restricts community participation.
Before we move forward, it would be helpful to understand which specific legislative requirements, insurance standards, and recognised best‑practice guidance have informed the new draft. Having this context will make it easier for Council to judge whether the level of formality proposed is necessary or whether some elements go beyond what is required of a town council.
At first glance, the draft introduces a much more structured and restrictive system than our current arrangements. While many elements reflect good practice, several requirements exceed what is legally necessary and could create barriers for community groups, volunteers, and smaller organisers.
Key Points for Consideration
Proportionality
The proposed long notice periods (2–6 months), DBS‑vetted safeguarding teams, BS7909 electrical certification, and relatively high damage bonds may deter smaller or volunteer‑led events. Many of these measures are optional rather than statutory.
Two months is not too long and permits time to ensure that all the boxes are ticked and not every organisation leaves things until the last minute.
The PAT testing is already a requirement of the council and not anything new and is a legal requirement.
The same applies to all our office equipment I cannot remember the last time OTC completed any PAT testing on its own equipment. PAT testing is not explicitly a legal requirement in the UK, but maintaining portable electrical appliances in a safe condition is. While not compulsory by name, PAT testing is the standard method used to comply with the Electricity at Work Regulations 1989 and the Health and Safety at Work Act 1974. So it is good practice and that is why most decent organisation require it.
Administrative Impact
Requiring Full Council approval for all events, alongside strict documentation deadlines, may increase officer workload and reduce flexibility.
There has always been a requirement for agreements and they have been completed in the past. Our proposed forms are actually quite basic compared with other councils, may I suggest you take a look at booking forms for Stamford Town Council. Booking forms and agreements are required with the offices risk assessment packs. I am sure Melanie can update you with why these will be even more important as soon as Martyns Law is enforced next year. Many insurance companies are already requiring event organisers to do this now. All event have always required coiuncil approval after the office has organised them. You may remember sitting and approving the Baptist Church Event last year that was just one. Every year the council approves the band council list because a events working group can not make decisions.
If a accident were to happen at one of our event we would need to show the loss adjuster we had performed due diligence. 
You should have seen the forms Oakham Pride has to fill out for RCC. 
Community Impact
There is a risk that the policy could unintentionally discourage local groups, charities, and volunteer organisers. A more enabling approach could still maintain safety while making it easier for the community to put on events.
I do not see how it would discourage local groups who are already required to fill out the forms that have been updated.
Financial Approach
The draft proposes ringfencing all income into an Earmarked Reserve. This reduces flexibility and may not align with Council’s wider financial priorities.
The income is quite low and the events group felt the fund from letting should not just go into general reserves and should be used to improve events and our open spaces. 
If the council object to this use then it can make an amendment at our next meeting.
The working group would not be able to spend it as they please they would always need council approval.
Options for Council
· Adopt the policy as drafted
· Adopt a more proportionate, community‑friendly version
· Retain essential legal and safety requirements while removing optional restrictions
· Review the financial approach to ensure it aligns with Council priorities
Recommendation
That Council considers adopting a proportionate policy that maintains safety and compliance while supporting accessibility, flexibility, and community engagement.
Additional Clarifications
I would also appreciate clarification on a few specific points:
· The paper refers to a “review lapse”. Where has this date come from? The current policy on the website (Parks-and-Open-Spaces-Hire-Policy.pdf) is clearly in date and not due for review until 12 April 2028.
The document I was sent did not say this
· Section 4.4 lists the charges. Is the intention that these will be reviewed annually in line with inflation? If the fees are held in a separate schedule rather than fixed within the policy itself, it would mean the main document only needs a full review every three years, while still allowing us to update charges each year in line with inflation

Charges were discussed at our working group meeting it would be fair to say I want to increase some charges, but this was overruled. The way around this was to propose we charge the fair and circus for the use of electricity and water. I believe it is very wrong that the tax payers pay for the staffs private utility usage.

Stall holders were not charged any fee since lock down. 
    The purpose of including the charges in the policy is so they can be reviewed by 
    Council each year.
· The document refers to the years 2025–2026. As we are already in 2026, should this read 2026–2027, or is this referencing the current financial year (FY 2025/26)?
    Thank you point out this error I will change it ASAP
Finally, I wonder whether an EMR is needed at this stage. Our existing cost‑centre structure already provides clear tracking of event income and expenditure, and allowing any surplus to flow into the General Reserve would give the Council greater flexibility to support its wider priorities. This approach remains transparent while avoiding the additional administrative constraints that an EMR can create.
The working group recognises the need for this earmarked reserve, the is already one heading that only has one definition so, the other reason the working group asking for a EMR is due the deputy clerk spending approximately 38.46%  of the events budget without any consent from the full council or consultation with the events working group. The working group is then expected to organise a Rutland Day Event and Christmas switch on event. With an extremely low budget, we get told the council may receive government  money there is no guarantee the council will allocate any of that money to events.
I hope these points are helpful as we continue to refine the policy. I’m very happy to discuss any of this further.
Kind regards,
Cllr Paul Ainsley | Oakham North East
Deputy Mayor
ROL House, Long Row, Oakham, LE15 6LN
T: 07903 004883 | e: painsley@oakhamtowncouncil.gov.uk

Please note: I may occasionally email outside standard working hours, but there’s no expectation for you to reply until your own working hours.
For council matters, please use enquiries@oakhamtowncouncil.gov.uk.
Councillors should continue using office@oakhamtowncouncil.gov.uk.

