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	Meeting Type: Extraordinary Full Council
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	Date of Meeting: 04 Feb 2026
	

	

	OAKHAM TOWN COUNCIL

	

	Report Author: Cllr Ainsley
	Purpose: Decision / Discussion / Update 

	Title: Google Workspace – Summary and Rationale

	Background:
OTC requires simple, resident‑friendly tools for consultations, surveys, and working‑group coordination. A small Google Workspace deployment will let OTC use the existing oakhamtowncouncil.gov.uk domain across both Microsoft 365 and Google Workspace, adding these tools without changing the current email system.

OTC will continue using Microsoft 365 for documents, spreadsheets, and all official email under the protected oakhamtowncouncil.gov.uk domain, with no disruption to existing systems. Google Workspace is being added solely to support consultations and collaborative working. It does not replace or duplicate email services, and while wider migration may be reviewed in future, no further changes are proposed at this stage.

Operational Benefits
· Google Forms for surveys, consultations, volunteer sign‑ups, and event feedback
· Shared drives for committees and working groups (e.g., Town of Culture, Victoria Hall)
· Simple tools for public engagement and easy export of survey data

Governance and Compliance
· Google Workspace used only for surveys, data analysis, and shared storage
· Clear separation between communication and collaboration tools
· Controlled access for officers and key councillors

Financial Efficiency and Costs
· The Business Starter plan is sufficient
· 8 licences @ £5.90 per user per month
· Total £47.20 per month / £566.40 per year (ex VAT)

	Proposal:
1. Approves 8 Google Workspace Business Starter licences (£566.40 ex VAT per year).
2. Confirms Microsoft 365 remains the Council’s sole email platform.
3. Authorises the Clerk to configure Google Workspace and use Google Forms and shared drives to support consultation and collaborative working.



For completion by the office
	In Budget  ☐
	Spend Authorised  ☐

	Budget Header: Office
	Amount: £566.40

	Estimates  ☐
	Quotes             ☒
	Emergency Spend  ☐
	Sole supplier ☐
	Specialist  ☒
	

	P.O         .  ☐
	Invoice Checked    ☐
	Reason for spend: Support Survey and data analysis

	Legal Power: Local Government Act 1972 amend as necessary
	Contract Finders     ☐
	Supplier: Google




