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	Meeting Type: Full Council
	Agenda Item: 13

	Date of Meeting: 10 September 2025
	

	

	OAKHAM TOWN COUNCIL

	

	Report Author: Cllr Paul Ainsley
	Purpose: Decision / Discussion / Update delete as appropriate

	Title: Councillor Submission Guide For Meeting Papers

	Background:

A councillor submission guide for Oakham Town Council meetings serves as a practical tool that helps councillors contribute effectively, confidently, and in alignment with best practice. The guide:

1. Clarifies Process and Expectations
· Outlines how and when councillors can submit items for a meeting agenda.
· Defines what types of submissions are appropriate (e.g. motions, questions, reports).
· Ensures submissions meet procedural and legal requirements.

2. Promotes Transparency and Fairness
· Helps all councillors—new and experienced—understand the same rules.
· Reduces gatekeeping or confusion about who can raise what, and when.
· Encourages open participation and equal opportunity to shape council discussions.










	Proposal:

1. That Oakham Town Council endorses the adoption of a Councillor Submission Guide.
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